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FINANCIAL OPERATIONS DIVISION 

DHS Foster Care Candidacy Statistical Report
COUNTY/TRIBAL NAME COUNTY NUMBER (N/A FOR TRIBES) QUARTER ENDING

This report is due 15 days after the end of each calendar quarter.  
Without this information — DHS cannot process your collaborative/tribe’s federal 
administrative claim.

Total number of foster care 
candidates 
This number must represent the total 
unduplicated count of children who 
have been determined foster care 
candidates by the Foster Care 
Candidacy Specialist and for whom 
documentation exists during the 
calendar quarter.

Calendar Quarter 
 (e.g. Qtr 1 2018)

Begin and End Dates 
 (e.g. 1/1/18 - 3/31/18)

Number of Foster Care 
Candidates  

(Total # for Quarter)

Additional guidance
       1.  A child does NOT have to be Title IV-E eligible in order to be considered a foster care candidate.

       2.  Do NOT include children who were in foster care the entire quarter. A child cannot be considered a candidate of 
foster care and be in foster care at the same time — they are either one or the other.

       3.  If a child was determined a foster care candidate for part of the quarter, and then removed from the home 
during the same quarter — count them as a foster care candidate on this report.

PREPARED BY (County/Tribal foster care candidacy specialist) DATE PHONE NUMBER

For questions regarding Foster Care Candidacy, please contact: Helen Bassett at helen.bassett@state.mn.us 
or 651-431-4919.

Email or fax completed report to: Foster Care Candidacy Statistical Report at jennifer.walsh@state.mn.us or 
Fax # 651-431-7565.
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FINANCIAL OPERATIONS DIVISION
DHS Foster Care Candidacy Statistical Report
This report is due 15 days after the end of each calendar quarter. 
Without this information — DHS cannot process your collaborative/tribe’s federal administrative claim.
Total number of foster care candidates
This number must represent the total unduplicated count of children who have been determined foster care candidates by the Foster Care Candidacy Specialist and for whom documentation exists during the calendar quarter.
Calendar Quarter  (e.g. Qtr 1 2018)
Begin and End Dates  (e.g. 1/1/18 - 3/31/18)
Number of Foster Care Candidates  (Total # for Quarter)
Additional guidance
       1.  A child does NOT have to be Title IV-E eligible in order to be considered a foster care candidate.
       2.  Do NOT include children who were in foster care the entire quarter. A child cannot be considered a candidate of foster care and be in foster care at the same time — they are either one or the other.
       3.  If a child was determined a foster care candidate for part of the quarter, and then removed from the home during the same quarter — count them as a foster care candidate on this report.
For questions regarding Foster Care Candidacy, please contact: Helen Bassett at helen.bassett@state.mn.us or 651-431-4919.
Email or fax completed report to: Foster Care Candidacy Statistical Report at jennifer.walsh@state.mn.us or Fax # 651-431-7565.
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This is a form used by counties and tribes to report quarterly on foster care candidacy.
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