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Objectives 

• Identify eligible professionals

• Identify patient volume requirements

• Identify eligible professional enrollment steps

• Identify enrollment submission and confirmation
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Eligible Professionals 
• Physicians and Pediatricians 

• Dentists 

• Certified Nurse Midwives (CNMs),  Nurse Practitioners (NPs) 

• Physician Assistant (PA) when practicing at a Federally Qualified Health 

 Center (FQHC), Rural Health Clinic (RHC), tribal or urban Facility 

• Nurse Practitioner (NP) 

• Optometrists  
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Patient Volume 
 

• The minimum Medicaid patient volume required to participate and receive the full 
eligible professional (EP) incentive payment is 30%. 

 
• For pediatricians, a patient volume of equal to or greater than 20%, and less than 

30% will qualify for a reduced incentive payment. 
 

• The patient volume for reporting needy patients in an FQHC, RHC, or tribal or 
urban facility is 30%. 

 
• EPs who are hospital-based (that is, have 90% of their patient volume in a 

hospital) are not qualified to participate – their respective hospital will participate 
in the Minnesota EHR Incentive Program. 
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Eligible Professionals Enrollment Steps 
Step 1: Verify provider registration, payment assignment, exclusions 

Step 2: Enter Medicaid patient volume determination, out-of-state encounters 

Step 3: Enter Adopt, Implement, Upgrade (AIU) Certified EHR Software 

Step 4: Review Medicaid incentive payment determination 

Final steps: 

• Review enrollment summary 

• Read and sign legal notice 

• Submit enrollment 

• Review enrollment confirmation 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

Selecting the Enrollment tab brings you to the enrollment home page. In this 
example, this provider has completed two years in the program and has not 
started enrollment for 2014.  
 
Selecting the Enroll button allows the user to move to the next step.  
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

This is the Current Enrollment Status section at the top of the page. You can see that all steps – 1, 2, 3, 
and 4 indicate Not Completed in red text.  
 
To complete Step 1, continue the enrollment process. That status will eventually change to Completed in 
green text. 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

Step 1 will show the Eligible Professional details established at the CMS level and sent to the 
Minnesota state system. You have the opportunity to review and confirm that the data has been 
communicated successfully to Minnesota. If you see a mistake here, you will have to return to the CMS 
registration site, correct your National Provider Information, and wait a few days for that update to be 
transmitted and processed in Minnesota. 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

Here you will attest if any of the following are applicable to you as a provider enrolling in the Minnesota EHR 
Incentive Program: 
  
Are you a hospital-based provider?  
This means that 90% of your patients the place of service is an inpatient hospital or emergency room. If you 
are hospital-based, you are not eligible to participate in the Minnesota EHR Incentive Program, simply 
because the hospital will also be participating and will receive the incentive payments. 
  
Are you a pediatrician? 
If yes, you may qualify to receive reduced incentive payments, even if your Medicaid patient volume 
percentage is only equal to or greater than 20% and less than 30%. If your patient volume level is greater 
than or equal to 30%, you will qualify for the full incentive payment amount, whether or not you are a 
pediatrician. 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

Are you practicing in an FQHC, RHC, or tribal or urban facility?  
If yes, then your patient volumes may be based on needy patient percentages, which will be discussed 
later in this training. If you are affiliated with one of these organizations, you will be asked to attest with 
which one(s) you are affiliated.  
 
Next is the Payee Assignment section, where you will designate your payee to receive the Medicaid 
incentive payments. Your federal or state exclusions are also indicated here. Any exclusion will prohibit 
you from completing enrollment.  
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

Medicaid patient volume is an eligibility component that will be discussed in detail in the EP Group, 
Lead, and EP member modules. To complete Step 1, you must search and select the provider’s practice. 
 
To proceed in the portal, click the Select Practice Location button. 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

From this screen, search and select the attesting practice location. After you select the location, 
check the select box and click the Select & Return button.  
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

This page will display when you click the Select Payee command button on the Enrollment 
Step 1 page.  
  
Choose by selecting the radio button on the left and then select the Select & Continue 
command button. In many cases, there are multiple options for the provider to select 
approved payees. 
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Enrollment Step 1 
Provider Registration, Payment Assignment, Exclusions 

After selecting the payee, you return to Enrollment Step 1. On the bottom of the page, you can note that 
the payment assignment is completed. You are now ready to select Save & Continue on Step 2. 
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Enrollment Step 1 
Completed 

This is the top of the Enrollment Step 2, Volume Determination, page. The 
current enrollment status for Step 1 – Registration Verification – is completed 
and displayed in green. 
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters 

Complete Enrollment Step 2 – Medicaid Patient Volume Determination. Select a 3-month reporting 
period start date. If you want to select a start date other than the 1st of the month, contact the MEIP 
team.  
  
Select the start date down arrow and then select the 3-month reporting period start date. The end date 
will populate automatically based on the start date. 
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters 

Following the selection of the reporting period is the Out-of-State Encounters section. The Out-of-State 
encounters “Yes” radio button is selected, indicating that, at this point, the provider has out-of-state 
encounters. 
 
Click the Select States/Territories button and a list will display. Select the appropriate states that are 
relevant to your volume determination. 
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Enrollment Step 2 

This is the State Selector page. It lists all the states and territories that can be selected for the 
Minnesota EHR Incentive Program. For this exercise, Wisconsin is selected, then the save state 
button is selected to proceed. 
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Enrollment Step 2 

The state you selected previously is now listed. 
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters 

Continuing down the page, you will see the Patient Volume Attestation section. You will recall that on 
Enrollment Step 1, the provider attested if he or she was participating in an FQHC, RHC, or tribal or urban 
facility. 
  
If the provider is not participating with a needy patient organization, then he or she will attest to patient 
volumes using the process described here. Needy patient volume attestation is slightly different and will be 
discussed later. 
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters 

Minnesota uses the Encounter option. Here the provider has entered a total of 1,000 for Medicaid Patient 
Encounters. For the Total Patient Encounters, the provider has entered 3,000, resulting in a calculated 
percentage of Medicaid patient encounters of 33%. You will recall that a minimum of 30% is required for 
an eligible professional to qualify for Medicaid incentive payments. 
 
For pediatricians, the range minimum is 20–29% to qualify for a reduced amount.  
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters 

You will recall that on Enrollment Step 1, the provider attested whether he or she was participating in an 
FQHC, RHC, or tribal or urban facility. 
  
Needy patient volume attestation is slightly different and requires encounter information based on 
Medicaid Encounters and Uncompensated/Charity Care Encounters. 
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Step 2-Medicaid Patient Volume Determination,  
Out-of-State Encounters Completed 

Displayed is the current enrollment status through Enrollment Step 2, Volume 
Determination.  
 
Note that both Steps 1 and 2 are showing completed, while Steps 3 and 4 are 
not yet completed. 
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Step 3-Adopt, Implement, Upgrade (AIU) 
 Certified EHR Software 

On this Enrollment Step 3 page, is the Adopt, Implement, Upgrade Attestation 
section, where we select which designation applies: A, I, or U. We then enter the 
pertinent Certified EHR Software. 
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Step 3-Adopt, Implement, Upgrade (AIU) 
 Certified EHR Software 

The provider can check an AIU designation and one or more boxes to indicate the type or types of 
documentation available for the selected CMS EHR Certification system being used. 
 
At this point you will be prompted to upload documentation to support adoption of this software system. 
Then select Save & Continue.  
 
If you have not selected an Adopt, Implement or Upgrade radio button and checked at least one of the 
boxes for the type of documentation, you will receive an error message.  
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Step 3-Adopt, Implement, Upgrade (AIU) 
 Certified EHR Software 

You have now successfully completed Enrollment Step 3 by selecting A, I, or U, and by entering a 
correct CMS Certification ID. The top section of this page shows my current enrollment status with Steps 
1, 2, and 3 all completed. 
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Step 4-Medicaid Incentive Payment Determination 

For eligible providers, the EHR payment determination is quite simple: If the provider qualifies with a 
patient percentage greater than or equal to 30%, he or she qualifies for the full amounts over the years 
of the program, as shown in the left two columns: $21,500 for the first year, and $8,500 for each of the 
following five years (as long as the provider qualifies each year). 
 
If the provider is a pediatrician, and has a patient volume of greater than or equal to 20% but less than 
30%, then he or she qualifies for the pediatrician amounts over the years of the program, as shown in 
the right column: $14,167 for the first year, and $5,667 for each of the following five years.  
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Enrollment Summary 

The provider has now completed Enrollment Steps 1 through 4. At this time, the provider lands on the 
Enrollment Summary page and can review all the data for each of the steps. This screen presents Enrollment 
Step 1 – Provider Registration Verification section, showing the National Provider Information and the State 
Provider Information.  
 
Again, if there are any errors in the National Provider Information, you must return to the CMS site, correct 
the data at the national level, and then wait 1-2 days for the data to be updated in the Minnesota state 
system. If you want to correct state attestation, then go back through the Minnesota enrollment process and 
correct the data as required. 

Minnesota EHR Incentive Program (MEIP) 



29 

Enrollment Summary 

Scrolling further down the Enrollment Summary page, you can review the Group 
Practice selections and the Payee Assignment. In this example, the provider is not 
participating in a group and has successfully selected a payee ID. 
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Enrollment Summary 

Continuing further down the Enrollment Summary page, you can verify the Patient 
Volume Determination data and the AIU selections. 
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Enrollment Summary 

Scrolling down to the bottom of the Enrollment Summary page, you can then review the EP 
Payment Determination schedule and amounts.  
 
Select Continue at the bottom right of the page. 
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Legal Notice 

Having completed a review of the Enrollment Summary, and clicking Continue, the 
next section is the Legal Notice. Scrolling down the page, we see the General Notice 
section of the Legal Notice. 

The next slide shows the Signature section, which includes the explanation of the Legal Notice. 
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Legal Notice 

Enter your own electronic signature. If you are an authorized representative of the Eligible Professional, you can 
designate that here, or if you are the Eligible Professional yourself, simply enter your name here.  
 
If you select Disagree, you will not be canceled or taken out of the system – you will be taken back to Enrollment 
Step 1 without having completed enrollment.  
 
After you read the Legal Notice and have agreed to it, enter your electronic signature, the CMS Registration ID, and 
select Agree & Continue. Take a moment and review the details of the Legal Notice. 
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Submit Enrollment 

After completing and attesting to the Legal Notice, you will land on the Submit Enrollment page, shown here. This 
page indicates that you are ready to submit your enrollment. Before doing so, you can review it one last time to 
ensure it is complete, and you can also upload any additional documentation that supports your application for EHR 
incentive payments. When ready, click Confirm & Submit. 
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Objectives Summary 
 

• Identified eligible professionals 

• Identified patient volume requirements 

• Identified eligible professional enrollment steps 

• Identified enrollment submission and confirmation 
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Questions or Concerns 

MEIP Portal Assistance 

Phone: 855-673-0366 

Email: MN.Support@MN-MEIP.com 

Minnesota EHR Incentive Program (MEIP)
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	Here you will attest if any of the following are applicable to you as a provider enrolling in the Minnesota EHR Incentive Program: 
	Here you will attest if any of the following are applicable to you as a provider enrolling in the Minnesota EHR Incentive Program: 
	  
	Are you a hospital-based provider?  
	This means that 90% of your patients the place of service is an inpatient hospital or emergency room. If you are hospital-based, you are not eligible to participate in the Minnesota EHR Incentive Program, simply because the hospital will also be participating and will receive the incentive payments. 
	  
	Are you a pediatrician? 
	If yes, you may qualify to receive reduced incentive payments, even if your Medicaid patient volume percentage is only equal to or greater than 20% and less than 30%. If your patient volume level is greater than or equal to 30%, you will qualify for the full incentive payment amount, whether or not you are a pediatrician. 
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	Are you practicing in an FQHC, RHC, or tribal or urban facility?  
	Are you practicing in an FQHC, RHC, or tribal or urban facility?  
	If yes, then your patient volumes may be based on needy patient percentages, which will be discussed later in this training. If you are affiliated with one of these organizations, you will be asked to attest with which one(s) you are affiliated.  
	 
	Next is the Payee Assignment section, where you will designate your payee to receive the Medicaid incentive payments. Your federal or state exclusions are also indicated here. Any exclusion will prohibit you from completing enrollment.  
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	Medicaid patient volume is an eligibility component that will be discussed in detail in the EP Group, Lead, and EP member modules. To complete Step 1, you must search and select the provider’s practice. 
	Medicaid patient volume is an eligibility component that will be discussed in detail in the EP Group, Lead, and EP member modules. To complete Step 1, you must search and select the provider’s practice. 
	 
	To proceed in the portal, click the Select Practice Location button. 
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	From this screen, search and select the attesting practice location. After you select the location, check the select box and click the Select & Return button.  
	From this screen, search and select the attesting practice location. After you select the location, check the select box and click the Select & Return button.  
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	This page will display when you click the Select Payee command button on the Enrollment Step 1 page.  
	This page will display when you click the Select Payee command button on the Enrollment Step 1 page.  
	  
	Choose by selecting the radio button on the left and then select the Select & Continue command button. In many cases, there are multiple options for the provider to select approved payees. 
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	After selecting the payee, you return to Enrollment Step 1. On the bottom of the page, you can note that the payment assignment is completed. You are now ready to select Save & Continue on Step 2. 
	After selecting the payee, you return to Enrollment Step 1. On the bottom of the page, you can note that the payment assignment is completed. You are now ready to select Save & Continue on Step 2. 
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	This is the top of the Enrollment Step 2, Volume Determination, page. The current enrollment status for Step 1 – Registration Verification – is completed and displayed in green. 
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	Complete Enrollment Step 2 – Medicaid Patient Volume Determination. Select a 3-month reporting period start date. If you want to select a start date other than the 1st of the month, contact the MEIP team.  
	Complete Enrollment Step 2 – Medicaid Patient Volume Determination. Select a 3-month reporting period start date. If you want to select a start date other than the 1st of the month, contact the MEIP team.  
	  
	Select the start date down arrow and then select the 3-month reporting period start date. The end date will populate automatically based on the start date. 
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	Following the selection of the reporting period is the Out-of-State Encounters section. The Out-of-State encounters “Yes” radio button is selected, indicating that, at this point, the provider has out-of-state encounters. 
	Following the selection of the reporting period is the Out-of-State Encounters section. The Out-of-State encounters “Yes” radio button is selected, indicating that, at this point, the provider has out-of-state encounters. 
	 
	Click the Select States/Territories button and a list will display. Select the appropriate states that are relevant to your volume determination. 
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	Figure
	This is the State Selector page. It lists all the states and territories that can be selected for the Minnesota EHR Incentive Program. For this exercise, Wisconsin is selected, then the save state button is selected to proceed. 
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	The state you selected previously is now listed. 
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	Continuing down the page, you will see the Patient Volume Attestation section. You will recall that on Enrollment Step 1, the provider attested if he or she was participating in an FQHC, RHC, or tribal or urban facility. 
	Continuing down the page, you will see the Patient Volume Attestation section. You will recall that on Enrollment Step 1, the provider attested if he or she was participating in an FQHC, RHC, or tribal or urban facility. 
	  
	If the provider is not participating with a needy patient organization, then he or she will attest to patient volumes using the process described here. Needy patient volume attestation is slightly different and will be discussed later. 
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	Minnesota uses the Encounter option. Here the provider has entered a total of 1,000 for Medicaid Patient Encounters. For the Total Patient Encounters, the provider has entered 3,000, resulting in a calculated percentage of Medicaid patient encounters of 33%. You will recall that a minimum of 30% is required for an eligible professional to qualify for Medicaid incentive payments. 
	Minnesota uses the Encounter option. Here the provider has entered a total of 1,000 for Medicaid Patient Encounters. For the Total Patient Encounters, the provider has entered 3,000, resulting in a calculated percentage of Medicaid patient encounters of 33%. You will recall that a minimum of 30% is required for an eligible professional to qualify for Medicaid incentive payments. 
	 
	For pediatricians, the range minimum is 20–29% to qualify for a reduced amount.  
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	Step 2-Medicaid Patient Volume Determination,  Out-of-State Encounters 
	Step 2-Medicaid Patient Volume Determination,  Out-of-State Encounters 
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	You will recall that on Enrollment Step 1, the provider attested whether he or she was participating in an FQHC, RHC, or tribal or urban facility. 
	You will recall that on Enrollment Step 1, the provider attested whether he or she was participating in an FQHC, RHC, or tribal or urban facility. 
	  
	Needy patient volume attestation is slightly different and requires encounter information based on Medicaid Encounters and Uncompensated/Charity Care Encounters. 
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	Step 2-Medicaid Patient Volume Determination,  Out-of-State Encounters Completed 
	Step 2-Medicaid Patient Volume Determination,  Out-of-State Encounters Completed 

	Figure
	Displayed is the current enrollment status through Enrollment Step 2, Volume Determination.  
	Displayed is the current enrollment status through Enrollment Step 2, Volume Determination.  
	 
	Note that both Steps 1 and 2 are showing completed, while Steps 3 and 4 are not yet completed. 
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	Step 3-Adopt, Implement, Upgrade (AIU)  Certified EHR Software 
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	On this Enrollment Step 3 page, is the Adopt, Implement, Upgrade Attestation section, where we select which designation applies: A, I, or U. We then enter the pertinent Certified EHR Software. 
	On this Enrollment Step 3 page, is the Adopt, Implement, Upgrade Attestation section, where we select which designation applies: A, I, or U. We then enter the pertinent Certified EHR Software. 
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	Step 3-Adopt, Implement, Upgrade (AIU)  Certified EHR Software 
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	The provider can check an AIU designation and one or more boxes to indicate the type or types of documentation available for the selected CMS EHR Certification system being used. 
	The provider can check an AIU designation and one or more boxes to indicate the type or types of documentation available for the selected CMS EHR Certification system being used. 
	 
	At this point you will be prompted to upload documentation to support adoption of this software system. Then select Save & Continue.  
	 
	If you have not selected an Adopt, Implement or Upgrade radio button and checked at least one of the boxes for the type of documentation, you will receive an error message.  
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	You have now successfully completed Enrollment Step 3 by selecting A, I, or U, and by entering a correct CMS Certification ID. The top section of this page shows my current enrollment status with Steps 1, 2, and 3 all completed. 
	You have now successfully completed Enrollment Step 3 by selecting A, I, or U, and by entering a correct CMS Certification ID. The top section of this page shows my current enrollment status with Steps 1, 2, and 3 all completed. 
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	For eligible providers, the EHR payment determination is quite simple: If the provider qualifies with a patient percentage greater than or equal to 30%, he or she qualifies for the full amounts over the years of the program, as shown in the left two columns: $21,500 for the first year, and $8,500 for each of the following five years (as long as the provider qualifies each year). 
	For eligible providers, the EHR payment determination is quite simple: If the provider qualifies with a patient percentage greater than or equal to 30%, he or she qualifies for the full amounts over the years of the program, as shown in the left two columns: $21,500 for the first year, and $8,500 for each of the following five years (as long as the provider qualifies each year). 
	 
	If the provider is a pediatrician, and has a patient volume of greater than or equal to 20% but less than 30%, then he or she qualifies for the pediatrician amounts over the years of the program, as shown in the right column: $14,167 for the first year, and $5,667 for each of the following five years.  
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	The provider has now completed Enrollment Steps 1 through 4. At this time, the provider lands on the Enrollment Summary page and can review all the data for each of the steps. This screen presents Enrollment Step 1 – Provider Registration Verification section, showing the National Provider Information and the State Provider Information.  
	The provider has now completed Enrollment Steps 1 through 4. At this time, the provider lands on the Enrollment Summary page and can review all the data for each of the steps. This screen presents Enrollment Step 1 – Provider Registration Verification section, showing the National Provider Information and the State Provider Information.  
	 
	Again, if there are any errors in the National Provider Information, you must return to the CMS site, correct the data at the national level, and then wait 1-2 days for the data to be updated in the Minnesota state system. If you want to correct state attestation, then go back through the Minnesota enrollment process and correct the data as required. 
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	Scrolling further down the Enrollment Summary page, you can review the Group Practice selections and the Payee Assignment. In this example, the provider is not participating in a group and has successfully selected a payee ID. 
	Scrolling further down the Enrollment Summary page, you can review the Group Practice selections and the Payee Assignment. In this example, the provider is not participating in a group and has successfully selected a payee ID. 
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	Continuing further down the Enrollment Summary page, you can verify the Patient Volume Determination data and the AIU selections. 
	Continuing further down the Enrollment Summary page, you can verify the Patient Volume Determination data and the AIU selections. 
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	Scrolling down to the bottom of the Enrollment Summary page, you can then review the EP Payment Determination schedule and amounts.  
	Scrolling down to the bottom of the Enrollment Summary page, you can then review the EP Payment Determination schedule and amounts.  
	 
	Select Continue at the bottom right of the page. 
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	Having completed a review of the Enrollment Summary, and clicking Continue, the next section is the Legal Notice. Scrolling down the page, we see the General Notice section of the Legal Notice. 
	Having completed a review of the Enrollment Summary, and clicking Continue, the next section is the Legal Notice. Scrolling down the page, we see the General Notice section of the Legal Notice. 
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	The next slide shows the Signature section, which includes the explanation of the Legal Notice. 
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	Enter your own electronic signature. If you are an authorized representative of the Eligible Professional, you can designate that here, or if you are the Eligible Professional yourself, simply enter your name here.  
	Enter your own electronic signature. If you are an authorized representative of the Eligible Professional, you can designate that here, or if you are the Eligible Professional yourself, simply enter your name here.  
	 
	If you select Disagree, you will not be canceled or taken out of the system – you will be taken back to Enrollment Step 1 without having completed enrollment.  
	 
	After you read the Legal Notice and have agreed to it, enter your electronic signature, the CMS Registration ID, and select Agree & Continue. Take a moment and review the details of the Legal Notice. 
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	After completing and attesting to the Legal Notice, you will land on the Submit Enrollment page, shown here. This page indicates that you are ready to submit your enrollment. Before doing so, you can review it one last time to ensure it is complete, and you can also upload any additional documentation that supports your application for EHR incentive payments. When ready, click Confirm & Submit. 
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	Objectives Summary 
	Objectives Summary 

	•Identified eligible professionals 
	•Identified eligible professionals 
	•Identified eligible professionals 
	•Identified eligible professionals 

	•Identified patient volume requirements 
	•Identified patient volume requirements 

	•Identified eligible professional enrollment steps 
	•Identified eligible professional enrollment steps 

	•Identified enrollment submission and confirmation 
	•Identified enrollment submission and confirmation 
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	MEIP Portal Assistance  Phone: 855-673-0366 Email: MN.Support@MN-MEIP.com  Minnesota EHR Incentive Program (MEIP) Team   Ruth Knapp    Dean Ewald     Manager, Health Data Quality               MEIP Team Lead           Ruth.Knapp@state.mn.us          Dean.Ewald@state.mn.us   LaDonna Morrison    Benjamin George    Eligibility and Payment Specialist           Meaningful Use Specialist LaDonna.Morrison@state.mn.us                 Benjamin.George@state.mn.us     http://www.dhs.state.mn.us    
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