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Objectives 
 

• Define key terminology 

• Identify enrollment for Group Leads 

• Establish a foundation for eligibility standards 
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Terminology 
 

 

• Group: one or more eligible professionals who enroll in MEIP and attest using group volume. Group 
refers to how the patient volume is reported. Each EP must enroll individually; however, all EPs in 
the group use the same enrollment patient volume data (Enrollment Step 2).  

 
• Group Lead: the first EP to enroll and establish the group. The Group Lead enters the patient 

volume data for the entire group, using the enrollment data of all the participants in the group for 
determining the group enrollment patient volumes. The Group Lead is the first to start the enrollment 
process, but does not necessarily have to be the first EP to submit the enrollment. 

 
• Group Member: an EP who starts his or her enrollment after the Group Lead has established the 

group and attested to patient volumes. Group members can see the patient volume attestation of 
the Group Lead, but cannot alter the volume data. By completing and passing Enrollment Step 2, 
the Group Member is attesting to the patient volume entered and attested to by the Group Lead. 
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Enrollment Home 

For this example, the provider has landed on the Enrollment Home page. Note that this 
particular provider has not yet started enrollment (Status = Not Started). The provider will select 
Enroll. 
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Step 1 Enrollment  

This slide shows part of the Group Practice section. In this example, the provider selected the 
Group/Clinic Attestation radio button to indicate that he or she will attest as part of a group practice. 
When you click the Group/Clinic button, the Group TIN entry line is enabled for entering the Group 
TIN. After entering the TIN, click on the Select Practice Location button. 
 
EPs working in a federally qualified health center (FQHC), rural health clinic (RHC), or tribal or 
urban facility can, but are not required to, include needy patient volume if there are no PAs 
attesting and the group can meet or exceed the minimum 30% without it. 
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Step 1 Enrollment Group Setup  

The top part of this section has information and choices for the EP about group selection. 
 
In this example, there are no groups listed below the blue bar, but the Create New Group 
command button is enabled. Let’s select Create New Group to establish the group. 
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Step 1 Enrollment Group Setup 

We now enter the Group Setup process. This page shows the instructions and information 
that must be followed to correctly establish a group. Take a moment and review the 
instructions. 
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Step 1 Enrollment Group Setup 

 
Scrolling down on the Group Setup page, we see the Group Volumes section. The Group Lead selected the 
beginning of the 90-day period (July 1). The system entered the 90-day period end date as Sept. 30. The 
Group Lead indicated there are five members in the group, and the group name is UTMOST CARE HEALTH 
SERVICES.  
 
Further down, the Group Lead indicated that the group is a pediatric group (Yes is selected, so all EPs in the 
group should be pediatricians). Finally, the Group Lead entered the encounter data. The system calculated the 
patient volume at 22%. As you recall, the threshold for qualifying for Medicaid incentive payments is 30% for 
non-pediatricians and, to qualify for a lower incentive payment, 20% for pediatricians. 
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Step 1 Enrollment Group Setup 

Next the Group Lead must confirm the group setup. The Group Lead can modify the entered volume data or 
Continue. Once the Group Lead selects Continue, the group is established and the patient volumes 
associated with that group will apply to all providers who are Group Members. Each of them must also attest 
to the entered Group Lead volumes.  
 
From this point, the Group Lead will need help from a Business Services Program Specialist to adjust the 
patient volume data. If they do, the enrollment status of the Group Lead and the enrollment status of all 
members in the group will be reset to In-Progress at Enrollment Step 1. 
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Step 1 Enrollment Group Setup 

Now we are back in the Enrollment Step 1 process on the original Enrollment Step 1 page. The Group TIN has 
been entered and the Group has been established (UTMOST CARE HEALTH SERVICES). The Group Lead 
will click the Select Payee ID to select the payee for the group. 
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Step 1 Enrollment Group Setup 

Now the Group Lead EP is on the Minnesota Payee Selector page. From the list of one or 
more Payee IDs, the Group Lead selects the associated radio button on the left to select 
the payee, and then clicks Save & Continue. 
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Step 1 Enrollment Group Setup Complete 

And now we have arrived at the top of Enrollment Step 2, Medicaid Patient Volume 
Determination. We can see that Enrollment Step 1 for the group is marked in green as 
Completed. 
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Step 2 Enrollment Group Setup 

As we scroll down the Enrollment Step 2 page, the data entered now displays as read-only. 
That is, during the Enrollment Step 1 process for establishing the group, the Group Lead 
branched off into the Step 2 details, and selected the 90-day reporting period and the out-
of-state encounters, if any (here, none attested). 
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Step 2 Enrollment Group Setup 

And scrolling further down the Enrollment Step 2 page, the Group Lead sees once again 
the patient encounters and the Medicaid Patient Volume percentage calculated (22%). At 
the bottom of the Enrollment Step 2 page, the Group Lead must select Save & Continue to 
formally attest to the volumes for the group. 
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Step 2 Enrollment Group Setup Complete 

We are now on Enrollment Step 3 – Adopt, Implement, Upgrade Certified EHR Software. 
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Step 3 Enrollment Group Setup 

The Group Lead selects the appropriate radio button (in this example, “Adopt”), enters the 
CMS EHR Certification ID, checks one or more boxes indicating if he or she will upload 
financially and legally binding supporting documentation, and selects either Save & 
Continue or Upload AIU Documentation. 
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Step 4 Enrollment Group Setup 

With Step 3 complete, we go to Enrollment Step 4 – EHR Payment Determination. As 
presented in Module 4 – Eligible Professionals, there are two possibilities: Either the group 
will qualify at greater than or equal to 30% patient volume or, for a group of pediatricians, 
could qualify at the lower rate with a patient volume of greater than or equal to 20%. (This 
group had 22%.) The Group Lead clicks Save & Continue. 
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Enrollment Summary 

This page shows the Enrollment Summary, Step 1 – Provider Registration Verification, 
including National Provider Information and State Provider Information. 
 
If someone finds later in the enrollment process that the Group Lead attested to the 
incorrect  patient volumes, the group will be dissolved and the Group Lead, plus all Group 
Members, will have their enrollment reset to In-Progress at Enrollment Step 1. 
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Enrollment Summary 

Scrolling down further on the Enrollment Summary page is the Group Practice section and the 
Payee Assignment section. In the Group Practice section, is the View Member command button.  
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Enrollment Summary Attested Group Information 

Selecting View Member displays the list of providers in the group.  
 
At this point, only the Group Lead is in the group. The provider clicks Previous. 
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Enrollment Summary 

Now you will see the Step 2 – Patient Volume Determination data entered for the group. 
Below that, you can verify the Step 3 – Adopt, Implement, Update Certified EHR Software 
section data. 
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Enrollment Summary 

Scrolling down further on the Enrollment Summary, is the Eligible Professional Payment 
Schedule. On the left are the payment years. The center column shows the maximum amount 
of EP incentive payment (patient volumes 30% or greater), and the right-hand column shows 
the pediatrician payment (patient volumes 20% or greater). 
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Legal Notice 

After selecting Continue on the Enrollment Summary page, the next page is the Legal Notice 
page. The procedure to sign the Legal Notice electronically is exactly as described in training 
Module – Eligible Professionals, so we will not repeat it here. The provider simply enters his or 
her electronic signature, CMS Registration ID, and attests to the Legal Notice. 
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Enrollment Submission 

After attesting to the Legal Notice, the provider has the opportunity to Confirm & Submit the 
enrollment in the Minnesota EHR Incentive Program. The Group Lead can make one last check 
and then click Confirm & Submit. 
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Enrollment Confirmation 

Congratulations! The Group Lead has successfully completed the enrollment for this payment 
year! Print and retain this enrollment tracking information for the group. 
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Enrollment Home 

On this slide, the Group Lead is back on the Enrollment Home page. The Status is now Payment 
Pending, and will remain that until the provider is Paid. 
 
Reminder: The Group Lead is the first person to start enrollment and to establish the group’s 
patient volume data. However, the Group Lead does not have to be the first person to complete 
and submit enrollment. 
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Status Home 

This slide shows the top portion of the Status Summary Home page. Again, it shows that the 
provider is in Payment Pending status for Program Year 2012 and Payment Year 1. 
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Objective Summary 
 

• Defined key terminology 

• Identified enrollment for Group Leads 

• Established a foundation for eligibility standards 
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Questions or Concerns 

MEIP Portal Assistance 

Phone: 855-673-0366 

Email: MN.Support@MN-MEIP.com 

Minnesota EHR Incentive Program (MEIP)

Minnesota EHR Incentive Program (MEIP)
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	For this example, the provider has landed on the Enrollment Home page. Note that this particular provider has not yet started enrollment (Status = Not Started). The provider will select Enroll. 
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	Figure
	The top part of this section has information and choices for the EP about group selection. 
	The top part of this section has information and choices for the EP about group selection. 
	 
	In this example, there are no groups listed below the blue bar, but the Create New Group command button is enabled. Let’s select Create New Group to establish the group. 
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	Figure
	We now enter the Group Setup process. This page shows the instructions and information that must be followed to correctly establish a group. Take a moment and review the instructions. 
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	Scrolling down on the Group Setup page, we see the Group Volumes section. The Group Lead selected the beginning of the 90-day period (July 1). The system entered the 90-day period end date as Sept. 30. The Group Lead indicated there are five members in the group, and the group name is UTMOST CARE HEALTH SERVICES.  
	 
	Further down, the Group Lead indicated that the group is a pediatric group (Yes is selected, so all EPs in the group should be pediatricians). Finally, the Group Lead entered the encounter data. The system calculated the patient volume at 22%. As you recall, the threshold for qualifying for Medicaid incentive payments is 30% for non-pediatricians and, to qualify for a lower incentive payment, 20% for pediatricians. 
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	Figure
	Next the Group Lead must confirm the group setup. The Group Lead can modify the entered volume data or Continue. Once the Group Lead selects Continue, the group is established and the patient volumes associated with that group will apply to all providers who are Group Members. Each of them must also attest to the entered Group Lead volumes.  
	Next the Group Lead must confirm the group setup. The Group Lead can modify the entered volume data or Continue. Once the Group Lead selects Continue, the group is established and the patient volumes associated with that group will apply to all providers who are Group Members. Each of them must also attest to the entered Group Lead volumes.  
	 
	From this point, the Group Lead will need help from a Business Services Program Specialist to adjust the patient volume data. If they do, the enrollment status of the Group Lead and the enrollment status of all members in the group will be reset to In-Progress at Enrollment Step 1. 
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	Figure
	Now we are back in the Enrollment Step 1 process on the original Enrollment Step 1 page. The Group TIN has been entered and the Group has been established (UTMOST CARE HEALTH SERVICES). The Group Lead will click the Select Payee ID to select the payee for the group. 
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	Figure
	Now the Group Lead EP is on the Minnesota Payee Selector page. From the list of one or more Payee IDs, the Group Lead selects the associated radio button on the left to select the payee, and then clicks Save & Continue. 
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	Figure
	And now we have arrived at the top of Enrollment Step 2, Medicaid Patient Volume Determination. We can see that Enrollment Step 1 for the group is marked in green as Completed. 
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	Figure
	As we scroll down the Enrollment Step 2 page, the data entered now displays as read-only. That is, during the Enrollment Step 1 process for establishing the group, the Group Lead branched off into the Step 2 details, and selected the 90-day reporting period and the out-of-state encounters, if any (here, none attested). 
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	Figure
	And scrolling further down the Enrollment Step 2 page, the Group Lead sees once again the patient encounters and the Medicaid Patient Volume percentage calculated (22%). At the bottom of the Enrollment Step 2 page, the Group Lead must select Save & Continue to formally attest to the volumes for the group. 
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	Figure
	We are now on Enrollment Step 3 – Adopt, Implement, Upgrade Certified EHR Software. 
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	Figure
	The Group Lead selects the appropriate radio button (in this example, “Adopt”), enters the CMS EHR Certification ID, checks one or more boxes indicating if he or she will upload financially and legally binding supporting documentation, and selects either Save & Continue or Upload AIU Documentation. 
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	Figure
	With Step 3 complete, we go to Enrollment Step 4 – EHR Payment Determination. As presented in Module 4 – Eligible Professionals, there are two possibilities: Either the group will qualify at greater than or equal to 30% patient volume or, for a group of pediatricians, could qualify at the lower rate with a patient volume of greater than or equal to 20%. (This group had 22%.) The Group Lead clicks Save & Continue. 
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	Figure
	This page shows the Enrollment Summary, Step 1 – Provider Registration Verification, including National Provider Information and State Provider Information. 
	This page shows the Enrollment Summary, Step 1 – Provider Registration Verification, including National Provider Information and State Provider Information. 
	 
	If someone finds later in the enrollment process that the Group Lead attested to the incorrect  patient volumes, the group will be dissolved and the Group Lead, plus all Group Members, will have their enrollment reset to In-Progress at Enrollment Step 1. 
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	Figure
	Scrolling down further on the Enrollment Summary page is the Group Practice section and the Payee Assignment section. In the Group Practice section, is the View Member command button.  
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	Figure
	Selecting View Member displays the list of providers in the group.  
	Selecting View Member displays the list of providers in the group.  
	 
	At this point, only the Group Lead is in the group. The provider clicks Previous. 
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	Figure
	Now you will see the Step 2 – Patient Volume Determination data entered for the group. Below that, you can verify the Step 3 – Adopt, Implement, Update Certified EHR Software section data. 
	Figure
	Minnesota EHR Incentive Program (MEIP) 

	22 
	Slide
	Span
	Span
	Enrollment Summary 
	Enrollment Summary 

	Figure
	Scrolling down further on the Enrollment Summary, is the Eligible Professional Payment Schedule. On the left are the payment years. The center column shows the maximum amount of EP incentive payment (patient volumes 30% or greater), and the right-hand column shows the pediatrician payment (patient volumes 20% or greater). 
	Scrolling down further on the Enrollment Summary, is the Eligible Professional Payment Schedule. On the left are the payment years. The center column shows the maximum amount of EP incentive payment (patient volumes 30% or greater), and the right-hand column shows the pediatrician payment (patient volumes 20% or greater). 
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	Figure
	After selecting Continue on the Enrollment Summary page, the next page is the Legal Notice page. The procedure to sign the Legal Notice electronically is exactly as described in training Module – Eligible Professionals, so we will not repeat it here. The provider simply enters his or her electronic signature, CMS Registration ID, and attests to the Legal Notice. 
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	Figure
	After attesting to the Legal Notice, the provider has the opportunity to Confirm & Submit the enrollment in the Minnesota EHR Incentive Program. The Group Lead can make one last check and then click Confirm & Submit. 
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	Congratulations! The Group Lead has successfully completed the enrollment for this payment year! Print and retain this enrollment tracking information for the group. 
	Figure
	Minnesota EHR Incentive Program (MEIP) 

	26 
	Slide
	Span
	Span
	Enrollment Home 
	Enrollment Home 

	Figure
	On this slide, the Group Lead is back on the Enrollment Home page. The Status is now Payment Pending, and will remain that until the provider is Paid. 
	On this slide, the Group Lead is back on the Enrollment Home page. The Status is now Payment Pending, and will remain that until the provider is Paid. 
	 
	Reminder: The Group Lead is the first person to start enrollment and to establish the group’s patient volume data. However, the Group Lead does not have to be the first person to complete and submit enrollment. 
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	This slide shows the top portion of the Status Summary Home page. Again, it shows that the provider is in Payment Pending status for Program Year 2012 and Payment Year 1. 
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	MEIP Portal Assistance 
	 
	Phone: 855-673-0366 Email: MN.Support@MN-MEIP.com 
	 
	Minnesota EHR Incentive Program (MEIP) Team 
	 
	  Ruth Knapp    Dean Ewald 
	    Manager, Health Data Quality              MEIP Team Lead     
	      Ruth.Knapp@state.mn.us        Dean.Ewald@state.mn.us 
	 
	LaDonna Morrison 
	Eligibility and Payment Specialist 
	LaDonna.Morrison@state.mn.us 
	 
	  
	http://www.dhs.state.mn.us 
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