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Objectives 
 

• Define key terminology 

• Identify enrollment for group members 

• Establish a foundation for eligibility standards 
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Terminology 

• Group: one or more eligible professionals who enroll in MEIP and attest using group volume. Group 
refers to how the patient volume is reported. Each EP must enroll individually; however, all EPs in 
the group use the same enrollment patient volume data (Enrollment Step 2).  
 

• Group Lead: the first EP to enroll and establish the group. The Group Lead enters the patient 
volume data for the entire group, using the enrollment data of all the participants in the group for 
determining the group enrollment patient volumes. The Group Lead is the first to start the enrollment 
process, but does not necessarily have to be the first EP to submit the enrollment. 
 

• Group member: enrolls and attests to being part of the specific group. The Group Lead must have 
first created and established the group before the Group Member can join it. The Group Lead 
usually completes enrollment first, but the Group Member may submit their enrollment before the 
Group Lead completes his or her enrollment. 
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Provider Portal Home Page 

Let’s start on the Provider Portal Home page, as shown here, 
and select the Enrollment tab. 
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Enrollment Home Page 

On the Enrollment Home Page, select the Enrollment link. 
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Enrollment Step 1 

The first part of the enrollment page shows the Current 
Enrollment Status and the Provider Registration Verification. 
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Enrollment Group Selection Step 1 

Scrolling down to the bottom half of the page, we see the Group Practice, 
Payment, and Exclusions sections. On this page, the Group Member must 
enter the Group TIN and then click on the Select Group command button. 
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Enrollment Group Selection 

We are now on the Group Selection page. Here we can see that this 
provider has one group that he or she can join. The Group Member will 
select the Join Group command button. 
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Enrollment Group Confirmation 

We are now on the Group Confirmation page. Here you can see the 
details of the group and the patient volume information to which you will 
be attesting. 
 
For the group member, the patient volume data was attested to by the 
Group Lead and is read-only to the Group Member. Select Continue. 
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Enrollment Group 

The Group Practice section now shows the Group Name, UTMOST CARE 
HEALTH SERVICES, in which the provider is a member. Moving down to 
the Payment Assignment section, click the Select Payee command button. 
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Enrollment Group Payee Selector 

On the Payee Selector page, the provider will select the payee to receive 
their Medicaid incentive payments by selecting the radio button on the left, 
and then clicking on Select & Continue. 
 
This will bring you back to the Enrollment Step 1 page. 
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Enrollment Group Payee Selected 

You are now back on the Enrollment Step 1 page with the 
Payee selected. Click  Select & Continue. 
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Enrollment Group Step 1 Complete 

We are now on the top of Enrollment Step 2 page. We can see that 
Enrollment Step 1 has been successfully Completed. 
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Enrollment Group Step 2 

The Patient Volume Reporting Period section and the Out-of-State Encounters section 
are now read-only, since the Group Lead attested this data when establishing the group. 
Each group member will attest to the same data and cannot edit it. If there is an error in 
the group data, a Business Services Portal Program Specialist will disband the group 
and reset the Group Lead and all Group Members back to Enrollment Step 1, with a 
status of In-Progress. 
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Enrollment Group Step 2 

Here we can see the Patient Volume Attestation data is also read-only. The percentage 
reported in this example is 22%. The minimum required to qualify is 30%, except in the 
case of a pediatrician group, in which case the minimum to qualify for a reduced 
incentive payment is 20%. 
 
And finally, at the bottom of Enrollment Step 2, we can select Save & Continue to 
attest to the volume data the Group Lead has entered. 
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Enrollment Group Step 2 Complete 

This screen shows the top of the Enrollment Step 3 page.  
 
Enrollment Steps 1 and 2 are showing as Completed, and Steps 3 and 4 are Not Completed. 
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Enrollment Group Step 3 

Here we can see the bottom half of the Enrollment Step 3 page. The Group Member selects the 
Adopt, Implement, or Upgrade option, enters the CMS EHR Certification ID, and then selects 
none, one, or more items of the financially and legally binding forms of documentation available to 
support this attestation. 
 
In this example, we have selected the Implement radio button, then checked Contract and Other 
supporting documentation. We will click on Save & Continue. 
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Enrollment Group Step 3 Complete 

We are now on the Enrollment Step 4 page showing the EHR Payment Determination table. 
Enrollment Steps 1-3 show Completed and only Step 4 is Not Completed. Further down we see 
that the Group Member can qualify for the reduced amount of Medicaid incentive payment (right-
hand column) since the patient volume percentage was 22% (greater than the minimum to qualify 
as a pediatrician group). If the Group Lead had established the group as a non-pediatrician group, 
and if the group patient volume was greater than or equal to 30%, then the Group Member would 
qualify for the amounts shown in the middle column. 
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Enrollment Summary 

Review the Group Practice and Payee Assignment sections and verify these are both correct. 
Now select the View Member command button in the Group Practice section. 
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Enrollment Summary  
Attested Group Information 

We see the two members of the group who have attested so far. First, of course, the Group Lead 
created and established the group (provider name Carpepper). Next, the Group Member is now in 
the process of enrolling and attesting (provider name Arrington). 
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Enrollment Summary  

Scrolling down the Enrollment Summary page we can see Step 2, Patient Volume Determination, 
and Step 3, Adopt, Implement, Update Certified EHR Software. 
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Enrollment Summary  

The bottom of the Enrollment Summary page shows the Step 4 EHR Payment Determination table. 
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Legal Notice  

We are now at the top of the Legal Notice. Since we discussed the Legal Notice in earlier training, we 
will only mention it here. The provider, as a Group Member, must electronically sign the Legal Notice, 
attest to the CMS Registration ID, and then select Confirm & Submit at the bottom. 
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Submit Enrollment 

The provider will then land on the Submit Enrollment page. At the bottom,  
select Confirm & Submit. 
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Enrollment Confirmation 

Congratulations! This Group Member has successfully completed enrollment for 
the payment year. This page is displayed for the provider to have enrollment 
confirmation and enrollment tracking information. 
 
Print or record this information, and then select Enrollment Home at the bottom 
of the page. 
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Objectives 
 

• Defined key terminology 

• Identified the enrollment process for group members 

• Established a foundation for eligibility standards 
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Questions or Concerns 

MEIP Portal Assistance 

Phone: 855-673-0366 

Email: MN.Support@MN-MEIP.com 

Minnesota EHR Incentive Program (MEIP) 
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	Let’s start on the Provider Portal Home page, as shown here, and select the Enrollment tab. 
	Let’s start on the Provider Portal Home page, as shown here, and select the Enrollment tab. 
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	On the Enrollment Home Page, select the Enrollment link. 
	On the Enrollment Home Page, select the Enrollment link. 
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	The first part of the enrollment page shows the Current Enrollment Status and the Provider Registration Verification. 
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	Scrolling down to the bottom half of the page, we see the Group Practice, Payment, and Exclusions sections. On this page, the Group Member must enter the Group TIN and then click on the Select Group command button. 
	Scrolling down to the bottom half of the page, we see the Group Practice, Payment, and Exclusions sections. On this page, the Group Member must enter the Group TIN and then click on the Select Group command button. 
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	We are now on the Group Selection page. Here we can see that this provider has one group that he or she can join. The Group Member will select the Join Group command button. 
	We are now on the Group Selection page. Here we can see that this provider has one group that he or she can join. The Group Member will select the Join Group command button. 
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	We are now on the Group Confirmation page. Here you can see the details of the group and the patient volume information to which you will be attesting. 
	We are now on the Group Confirmation page. Here you can see the details of the group and the patient volume information to which you will be attesting. 
	 
	For the group member, the patient volume data was attested to by the Group Lead and is read-only to the Group Member. Select Continue. 
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	The Group Practice section now shows the Group Name, UTMOST CARE HEALTH SERVICES, in which the provider is a member. Moving down to the Payment Assignment section, click the Select Payee command button. 
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	Figure
	On the Payee Selector page, the provider will select the payee to receive their Medicaid incentive payments by selecting the radio button on the left, and then clicking on Select & Continue. 
	On the Payee Selector page, the provider will select the payee to receive their Medicaid incentive payments by selecting the radio button on the left, and then clicking on Select & Continue. 
	 
	This will bring you back to the Enrollment Step 1 page. 
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	Enrollment Group Payee Selected 

	Figure
	You are now back on the Enrollment Step 1 page with the Payee selected. Click  Select & Continue. 
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	We are now on the top of Enrollment Step 2 page. We can see that Enrollment Step 1 has been successfully Completed. 
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	The Patient Volume Reporting Period section and the Out-of-State Encounters section are now read-only, since the Group Lead attested this data when establishing the group. Each group member will attest to the same data and cannot edit it. If there is an error in the group data, a Business Services Portal Program Specialist will disband the group and reset the Group Lead and all Group Members back to Enrollment Step 1, with a status of In-Progress. 
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	Figure
	Here we can see the Patient Volume Attestation data is also read-only. The percentage reported in this example is 22%. The minimum required to qualify is 30%, except in the case of a pediatrician group, in which case the minimum to qualify for a reduced incentive payment is 20%. 
	Here we can see the Patient Volume Attestation data is also read-only. The percentage reported in this example is 22%. The minimum required to qualify is 30%, except in the case of a pediatrician group, in which case the minimum to qualify for a reduced incentive payment is 20%. 
	 
	And finally, at the bottom of Enrollment Step 2, we can select Save & Continue to 
	attest to the volume data the Group Lead has entered. 
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	This screen shows the top of the Enrollment Step 3 page.  
	This screen shows the top of the Enrollment Step 3 page.  
	 
	Enrollment Steps 1 and 2 are showing as Completed, and Steps 3 and 4 are Not Completed. 
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	Figure
	Here we can see the bottom half of the Enrollment Step 3 page. The Group Member selects the Adopt, Implement, or Upgrade option, enters the CMS EHR Certification ID, and then selects none, one, or more items of the financially and legally binding forms of documentation available to support this attestation. 
	Here we can see the bottom half of the Enrollment Step 3 page. The Group Member selects the Adopt, Implement, or Upgrade option, enters the CMS EHR Certification ID, and then selects none, one, or more items of the financially and legally binding forms of documentation available to support this attestation. 
	 
	In this example, we have selected the Implement radio button, then checked Contract and Other supporting documentation. We will click on Save & Continue. 
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	We are now on the Enrollment Step 4 page showing the EHR Payment Determination table. Enrollment Steps 1-3 show Completed and only Step 4 is Not Completed. Further down we see that the Group Member can qualify for the reduced amount of Medicaid incentive payment (right-hand column) since the patient volume percentage was 22% (greater than the minimum to qualify as a pediatrician group). If the Group Lead had established the group as a non-pediatrician group, and if the group patient volume was greater than 
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	Review the Group Practice and Payee Assignment sections and verify these are both correct. 
	Review the Group Practice and Payee Assignment sections and verify these are both correct. 
	Now select the View Member command button in the Group Practice section. 

	Figure
	Minnesota EHR Incentive Program (MEIP) 

	20 
	Slide
	Span
	Span
	Span
	Span
	Enrollment Summary  Attested Group Information 
	Enrollment Summary  Attested Group Information 

	Figure
	We see the two members of the group who have attested so far. First, of course, the Group Lead created and established the group (provider name Carpepper). Next, the Group Member is now in the process of enrolling and attesting (provider name Arrington). 
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	Scrolling down the Enrollment Summary page we can see Step 2, Patient Volume Determination, and Step 3, Adopt, Implement, Update Certified EHR Software. 
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	The bottom of the Enrollment Summary page shows the Step 4 EHR Payment Determination table. 
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	We are now at the top of the Legal Notice. Since we discussed the Legal Notice in earlier training, we will only mention it here. The provider, as a Group Member, must electronically sign the Legal Notice, attest to the CMS Registration ID, and then select Confirm & Submit at the bottom. 
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	Figure
	The provider will then land on the Submit Enrollment page. At the bottom,  
	The provider will then land on the Submit Enrollment page. At the bottom,  
	select Confirm & Submit. 
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	Congratulations! This Group Member has successfully completed enrollment for the payment year. This page is displayed for the provider to have enrollment confirmation and enrollment tracking information. 
	Congratulations! This Group Member has successfully completed enrollment for the payment year. This page is displayed for the provider to have enrollment confirmation and enrollment tracking information. 
	 
	Print or record this information, and then select Enrollment Home at the bottom of the page. 
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	MEIP Portal Assistance 
	MEIP Portal Assistance 
	 
	Phone: 855-673-0366 Email: MN.Support@MN-MEIP.com 
	 
	Minnesota EHR Incentive Program (MEIP) Team 
	 
	  Ruth Knapp    Dean Ewald 
	    Manager, Health Data Quality              MEIP Team Lead     
	      Ruth.Knapp@state.mn.us        Dean.Ewald@state.mn.us 
	 
	LaDonna Morrison 
	Eligibility and Payment Specialist 
	LaDonna.Morrison@state.mn.us                 
	 
	  
	http://www.dhs.state.mn.us 
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