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CHILDREN AND FAMILY SERVICES - CHILD SAFETY AND PERMANENCY - PERMANENCY SUPPORT 

Transfer of Permanent Legal and Physical Custody (TPLPC) Process Checklist  
for Children in County Foster Care
CHILD'S NAME CASE NUMBER

SOCIAL WORKER DATE ASSIGNED

Related Documents: 
• Finding Permanency for Children in Foster Care: Transfer of Permanent Legal and Physical Custody to a Relative (DHS-7591) 
• Legally and Financially Responsible Agency Roles under Northstar Care for Children (DHS-3822)

Date Initiated  Pre-work to Kinship Placement Agreement (KPA) Date Completed

Legally responsible agency reviews prospective relative custodian’s foster care home study, including background studies. 
[Minn. Rule 2960.3060, subp. 4; Minn. Stat., section 245C.33; Minn. Stat., section 260C.215, subd. 4 (5); Minn. Stat., 
section 256N.22, subd. 4] 

While licensure for child foster care is not required at the time of signing a KPA, prospective relative custodians must be 
licensed to provide child foster care for a child placed in their home. Child foster care licensure is also a Northstar Kinship 
Assistance eligibility requirement. 

Legally responsible agency determines that prospective relative custodian has the strengths, resources and capacity to 
meet child’s identified needs, based on an individualized determination of child’s needs, considering the 10 best interest 
factors.   
[Minn. Stat., section 260C.212, subd. 2 (b)] 

Placement decision must be documented in case file and out-of-home placement plan. 
[Minn. Stat., section 260C.212, subd. 1 (c)(1)]

https://www.revisor.mn.gov/rules/?id=2960.3060#rule.2960.3060.4
https://www.revisor.mn.gov/statutes/?id=245C.33
https://www.revisor.mn.gov/statutes/?id=260C.215
https://www.revisor.mn.gov/statutes/?id=256N.22
https://www.revisor.mn.gov/statutes/?id=256N.22
https://www.revisor.mn.gov/statutes/?id=260C.212
https://www.revisor.mn.gov/statutes/?id=260C.212
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Date Initiated  Pre-work to Kinship Placement Agreement (KPA) (continued) Date Completed

Legally responsible agency provides prospective relative custodian with a copy of child’s current social and medical 
history, including redacted copies of birth, medical, dental, and immunization records, and other pertinent documents to 
help prospective relative custodian make an informed decision regarding their capacity to meet child’s needs.   
[Minn. Stat., section 256N.22, subd. 2] 

Relevant documents: Social and Medical History for a Child in Foster Care (DHS-6754A); Information to Accompany a 
Social and Medical History for a Child in Foster Care and Acknowledgement of Receipt (DHS-6754B); Instructions for 
Completing a Social and Medical History for a Child in Foster Care (DHS-6754)

Legally responsible agency consults with child’s legal parent(s), custodian(s), or guardian(s); prospective relative 
custodian(s); and child (when appropriate), about permanency options. 

By law, agencies must make efforts to discuss adoption with child’s parent(s). If agencies do not make these efforts, they 
must provide the court with reason(s) why they did not make these efforts.  Agencies must also consult with children ages 14 
and older about the TPLPC.   
[Minn. Stat., section 256N.22, subd. 1 (a)(5); Minn. Stat., section 260C.515, subd. 4 (7)(iii); 42 U.S.C. 673 (d)(3)(A)(iv)]

Legally responsible agency explains to prospective relative custodian(s): 
•  Differences between adoption and TPLPC, including legal rights and responsibilities 
•  Availability of Northstar Kinship Assistance 
•  Estimation of child’s Northstar Kinship Assistance monthly payment. 

Relevant document: Paths to Permanency (DHS-7024A) 

https://www.revisor.mn.gov/statutes/?id=256N.22
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-6754A-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-6754B-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-6754B-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-6754-ENG
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-6754-ENG
https://www.revisor.mn.gov/statutes/?id=256N.22
https://www.revisor.mn.gov/statutes/?id=260C.515
https://www.ssa.gov/OP_Home/ssact/title04/0473.htm
https://edocs.dhs.state.mn.us/lfserver/Public/DHS-7024A-ENG
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Date Initiated  Formal Kinship Placement Completed with KPA Date Completed

Legally responsible agency determines that: 
•  Reunification and adoption are not appropriate permanency options for child  
•  Child demonstrates a strong attachment to prospective relative custodian, and prospective relative custodian has a 
strong commitment to caring permanently for child. 

Determinations are recorded in the KPA. Determinations and supporting information must be documented in child’s case 
file and provided to financially responsible agency (if not the same as legally responsible agency), and commissioner, during 
the Northstar Kinship Assistance eligibility determination process.   
[Minn. Stat., section 256N.22, subd. 2]

Legally responsible agency completes KPA. Prospective relative custodian and agency representative sign KPA.   
[Minn. Stat., section 256N.22, subd. 2 (b)] 

Youth ages 14 and older also sign KPA to indicate they have been consulted on the permanency plan. The Minnesota 
Department of Human Services (department) does not sign or otherwise approve the KPA. 

Relevant document: Kinship Placement Agreement (in SSIS)

Financially responsible agency creates kinship folder and all verifications in SSIS. The department is notified of a kinship 
placement via this process. 

If kinship placement disrupts or is modified, update the kinship placement event in SSIS. 

Relevant document: Kinship Folder and Kinship Verifications

https://www.revisor.mn.gov/statutes/?id=256N.22
https://www.revisor.mn.gov/statutes/?id=256N.22
http://www.dhs.state.mn.us/main/groups/agencywide/documents/pub/dhs16_191419.pdf
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Date Initiated  Application Process for Northstar Kinship Assistance Benefits Date Completed

Declining benefits 
•  Financially responsible agency indicates prospective relative custodian’s wish to decline benefits via eligibility 

determination in SSIS 
•  Prospective relative custodian signs Statement to Decline Benefits 
•  Financially responsible agency submits eligibility determination with Statement to Decline Benefits and other required 

documents to the department. 

This can be done at any time after the KPA is signed by all parties. 

Skip to Court hearing section of this checklist.

Eligibility determination process 
Financially responsible agency initiates eligibility determination process once child has lived with prospective relative 
custodian for six consecutive months, while the relative is licensed to provide child foster care. The exception to this is if 
child is placed with a sibling who meets Title IV-E Northstar Kinship Assistance eligibility criteria. See next item in 
checklist for exemption requests. 

Financially responsible agency:  
•  Completes eligibility determination by entering information in SSIS and submits electronically to the department for 

approval. The agency must provide all required documentation, as indicated by the eligibility determination. 
•  Verifies child income that is considered an offset to calculate initial Northstar Kinship Assistance benefit. This is done 

via the income offsets tab in the eligibility determination. 

The department reviews eligibility determination and either: 
•  Confirms child’s eligibility or ineligibility for Title IV-E or non–Title IV-E Northstar Kinship Assistance, or 
•  Requests corrections and/or additional documentation or verification. 

Exemption requests 
If circumstances warrant an exemption to the licensing requirement, or the requirement for a child to live in the home of a 
licensed prospective relative custodian for at least six consecutive months, the financially responsible agency completes an 
exemption request within the eligibility determination.  The department reviews and either approves or denies exemption 
request. 
[Minn. Stat., section 256N.22, subd. 1 (a)(2)(ii)]

https://www.revisor.mn.gov/statutes/?id=256N.22
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Date Initiated  Application Process for Northstar Kinship Assistance Benefits (continued) Date Completed

Northstar Kinship Assistance benefit agreement 
After the department confirms the eligibility determination, and child has been found eligible, financially responsible 
agency: 
•  Creates Northstar Kinship Assistance benefit agreement in SSIS 
•  Reviews benefit agreement with prospective relative custodian 
•  Signs benefit agreement, along with prospective relative custodian (and legally responsible agency, if different) 
•  Submits benefit agreement to the department. 

The department: 
•  Signs benefit agreement via an authorized designee of the commissioner, making it fully executed 
•  Mails original benefit agreement to prospective relative custodian, and copies to the financially and legally responsible 

agencies 
•  Keeps one copy for department records.  

Once a benefit agreement is fully executed, the TPLPC can be finalized. If the court orders a TPLPC prior to the benefit 
agreement being fully executed, child will not be eligible for Northstar Kinship Assistance benefits unless and until 
determined eligible through a fair hearing (appeal) process.   
[Minn. Stat., section 256N.22, subd. 1 (a)(6); Minn. Stat., section 256N.25, subd. 1 (a); 
Minn. Stat., section 256N.28, subd. 6]

Date Initiated  Finalizing TPLPC Date Completed

Legally responsible agency drafts petition to transfer permanent legal and physical custody.

Legally responsible agency e-files TPLPC petition and KPA with the court. Court accepts petition and schedules hearing. 
[Minn. Stat., section 260C.515, subd. 4(5)] 

Another party to the proceeding may also e-file TPLPC petition. No KPA is filed, as the other party cannot execute a KPA in 
this circumstance. Court may accept petition and schedule hearing. 
[Minn. Stat., section 260C.515, subd. 4 (6)] 

Court should not finalize TPLPC until one of the following has been met: 
•  Child has been found eligible for Northstar Kinship Assistance and there is a fully executed Northstar Kinship 

Assistance benefit agreement  
•  Child has been found ineligible for Northstar Kinship Assistance and prospective relative custodian is not appealing the 

decision 
•  Eligibility was established through fair hearing process and a Northstar Kinship Assistance benefit agreement has been 

fully executed 
•  Eligibility was denied through fair hearing 
•  Prospective relative custodian has declined benefits, and a Statement to Decline Benefits has been sent to the department.

https://www.revisor.mn.gov/statutes/?id=256N.22
https://www.revisor.mn.gov/statutes/?id=256N.25
https://www.revisor.mn.gov/statutes/?id=256N.28
https://www.revisor.mn.gov/statutes/?id=260C.515
https://www.revisor.mn.gov/statutes/?id=260C.515
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Date Initiated  Finalizing TPLPC (continued) Date Completed

If applicable: Court defers finalizing TPLPC until Northstar Kinship Assistance eligibility has been established and benefit 
agreement has been fully executed, or child has been found ineligible for benefits. If not applicable, see next item in 
checklist.

Court holds hearing to finalize TPLPC. 

Court must make specific findings and determinations to ensure eligibility for Northstar Kinship Assistance. Refer to section B 
of the benefit agreement. 
[Minn. Stat., section 260C.515, subd. 4 (7)]

Legally responsible agency confirms with court administration who is responsible for sending a copy of the TPLPC order 
to responsible agency and the department.  
[Minn. Court Rules of Juvenile Protection Procedure, Rule 42.07, subd. 6] 

The department needs a copy of the final TPLPC court order as soon as possible to begin Northstar Kinship Assistance 
benefits. If the court originally deferred finalizing a TPLPC order, the order deferring finalization may also be needed, if 
required court findings are in the deferred order and not the final order.

Date Initiated  Post- TPLPC Date Completed

Financially responsible agency enters case closing reason (TPLPC finalized) in SSIS. 

Relevant document: Northstar Kinship Workflow

If applicable: Relative custodian contacts the Social Security Administration (SSA) to become rep payee for the child’s 
Supplemental Security Income (SSI) benefit, and to report the Northstar Kinship Assistance monthly payment received on 
behalf of child. The SSA will determine what impact, if any, Northstar Kinship Assistance has on the monthly SSI payment. 
Relative custodian will need to provide the SSA a certified copy of the TPLPC court order. For more information: 
www.socialsecurity.gov. 

Medical Assistance (MA) change:  
•  Notify county financial services (MA) department of transfer of permanent legal and physical custody to close a child’s 

Medical Assistance foster care (MA-FC) case.  
•  When a child is Title IV-E–eligible, the department will notify the county of residence of a relative custodian to open a 

child’s Medical Assistance−Northstar Kinship Assistance (MA-NKA) case.  
•  When a child is Non–Title IV-E–eligible, relative custodian will need to apply for MA benefits for child in their county 

of residence.

https://www.revisor.mn.gov/statutes/?id=260C.515
https://www.revisor.mn.gov/court_rules/rule.php?type=ju&subtype=rjpp&id=42#42.07
http://www.dhs.state.mn.us/main/groups/county_access/documents/pub/dhs16_191424.pdf
www.socialsecurity.gov
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Date Initiated  Post- TPLPC (continued) Date Completed

Relative custodian may request a reassessment of child’s needs. If requested, the department notifies financially responsible 
agency of the reassessment request via Post-Permanency Reassessment Log in SSIS. The financially responsible agency 
completes the reassessment. 
[Minn. Stat., section 256N.24, subds. 10 and 11]

Follow record content and retention law. 
[Minnesota Records Retention Schedule, http://www.mnhs.org/preserve/records/retentionsched.php]

Modifications to TPLPC court order are conducted via juvenile court, and responsible agency is a party to the 
proceedings and must receive notice. 
[Minn. Stat., section 260C.515, subd. 4 (4); Minn. Stat., section 260C.521, subd. 2]

Permanency work completed: 

https://www.revisor.mn.gov/statutes/?id=256N.24
http://www.mnhs.org/preserve/records/retentionsched.php
https://www.revisor.mn.gov/statutes/?id=260C.515
https://www.revisor.mn.gov/statutes/?id=260C.521
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CHILDREN AND FAMILY SERVICES - CHILD SAFETY AND PERMANENCY - PERMANENCY SUPPORT
Transfer of Permanent Legal and Physical Custody (TPLPC) Process Checklist  for Children in County Foster Care
Related Documents:
•         Finding Permanency for Children in Foster Care: Transfer of Permanent Legal and Physical Custody to a Relative (DHS-7591)
•         Legally and Financially Responsible Agency Roles under Northstar Care for Children (DHS-3822)
Date Initiated 	
Pre-work to Kinship Placement Agreement (KPA)
1
Date Completed
Legally responsible agency reviews prospective relative custodian’s foster care home study, including background studies.[Minn. Rule 2960.3060, subp. 4; Minn. Stat., section 245C.33; Minn. Stat., section 260C.215, subd. 4 (5); Minn. Stat., section 256N.22, subd. 4]
While licensure for child foster care is not required at the time of signing a KPA, prospective relative custodians must be licensed to provide child foster care for a child placed in their home. Child foster care licensure is also a Northstar Kinship Assistance eligibility requirement.
Legally responsible agency determines that prospective relative custodian has the strengths, resources and capacity to meet child’s identified needs, based on an individualized determination of child’s needs, considering the 10 best interest factors.  [Minn. Stat., section 260C.212, subd. 2 (b)]
Placement decision must be documented in case file and out-of-home placement plan.[Minn. Stat., section 260C.212, subd. 1 (c)(1)]
Date Initiated 	
Pre-work to Kinship Placement Agreement (KPA) (continued)
1
Date Completed
Legally responsible agency provides prospective relative custodian with a copy of child’s current social and medical history, including redacted copies of birth, medical, dental, and immunization records, and other pertinent documents to help prospective relative custodian make an informed decision regarding their capacity to meet child’s needs.  [Minn. Stat., section 256N.22, subd. 2]
Relevant documents: Social and Medical History for a Child in Foster Care (DHS-6754A); Information to Accompany a Social and Medical History for a Child in Foster Care and Acknowledgement of Receipt (DHS-6754B); Instructions for Completing a Social and Medical History for a Child in Foster Care (DHS-6754)
Legally responsible agency consults with child’s legal parent(s), custodian(s), or guardian(s); prospective relative custodian(s); and child (when appropriate), about permanency options.
By law, agencies must make efforts to discuss adoption with child’s parent(s). If agencies do not make these efforts, they must provide the court with reason(s) why they did not make these efforts.  Agencies must also consult with children ages 14 and older about the TPLPC.  [Minn. Stat., section 256N.22, subd. 1 (a)(5); Minn. Stat., section 260C.515, subd. 4 (7)(iii); 42 U.S.C. 673 (d)(3)(A)(iv)]
Legally responsible agency explains to prospective relative custodian(s):
•  Differences between adoption and TPLPC, including legal rights and responsibilities
•  Availability of Northstar Kinship Assistance
•  Estimation of child’s Northstar Kinship Assistance monthly payment.
Relevant document: Paths to Permanency (DHS-7024A) 
Date Initiated 	
Formal Kinship Placement Completed with KPA
1
Date Completed
Legally responsible agency determines that:
•  Reunification and adoption are not appropriate permanency options for child 
•  Child demonstrates a strong attachment to prospective relative custodian, and prospective relative custodian has a strong commitment to caring permanently for child.
Determinations are recorded in the KPA. Determinations and supporting information must be documented in child’s case file and provided to financially responsible agency (if not the same as legally responsible agency), and commissioner, during the Northstar Kinship Assistance eligibility determination process.  [Minn. Stat., section 256N.22, subd. 2]
Legally responsible agency completes KPA. Prospective relative custodian and agency representative sign KPA.  [Minn. Stat., section 256N.22, subd. 2 (b)]
Youth ages 14 and older also sign KPA to indicate they have been consulted on the permanency plan. The Minnesota Department of Human Services (department) does not sign or otherwise approve the KPA.
Relevant document: Kinship Placement Agreement (in SSIS)
Financially responsible agency creates kinship folder and all verifications in SSIS. The department is notified of a kinship placement via this process.
If kinship placement disrupts or is modified, update the kinship placement event in SSIS.
Relevant document: Kinship Folder and Kinship Verifications
Date Initiated 	
Application Process for Northstar Kinship Assistance Benefits
1
Date Completed
Declining benefits
•  Financially responsible agency indicates prospective relative custodian’s wish to decline benefits via eligibility determination in SSIS
•  Prospective relative custodian signs Statement to Decline Benefits
•  Financially responsible agency submits eligibility determination with Statement to Decline Benefits and other required documents to the department.
This can be done at any time after the KPA is signed by all parties.
Skip to Court hearing section of this checklist.
Eligibility determination process
Financially responsible agency initiates eligibility determination process once child has lived with prospective relative custodian for six consecutive months, while the relative is licensed to provide child foster care. The exception to this is if child is placed with a sibling who meets Title IV-E Northstar Kinship Assistance eligibility criteria. See next item in checklist for exemption requests.
Financially responsible agency: 
•  Completes eligibility determination by entering information in SSIS and submits electronically to the department for approval. The agency must provide all required documentation, as indicated by the eligibility determination.
•  Verifies child income that is considered an offset to calculate initial Northstar Kinship Assistance benefit. This is done via the income offsets tab in the eligibility determination.
The department reviews eligibility determination and either:
•  Confirms child’s eligibility or ineligibility for Title IV-E or non–Title IV-E Northstar Kinship Assistance, or
•  Requests corrections and/or additional documentation or verification. 
Exemption requests
If circumstances warrant an exemption to the licensing requirement, or the requirement for a child to live in the home of a licensed prospective relative custodian for at least six consecutive months, the financially responsible agency completes an exemption request within the eligibility determination.  The department reviews and either approves or denies exemption request.[Minn. Stat., section 256N.22, subd. 1 (a)(2)(ii)]
Date Initiated 	
Application Process for Northstar Kinship Assistance Benefits (continued)
1
Date Completed
Northstar Kinship Assistance benefit agreement
After the department confirms the eligibility determination, and child has been found eligible, financially responsible agency:
•  Creates Northstar Kinship Assistance benefit agreement in SSIS
•  Reviews benefit agreement with prospective relative custodian
•  Signs benefit agreement, along with prospective relative custodian (and legally responsible agency, if different)
•  Submits benefit agreement to the department.
The department:
•  Signs benefit agreement via an authorized designee of the commissioner, making it fully executed
•  Mails original benefit agreement to prospective relative custodian, and copies to the financially and legally responsible agencies
•  Keeps one copy for department records. 
Once a benefit agreement is fully executed, the TPLPC can be finalized. If the court orders a TPLPC prior to the benefit agreement being fully executed, child will not be eligible for Northstar Kinship Assistance benefits unless and until determined eligible through a fair hearing (appeal) process.  [Minn. Stat., section 256N.22, subd. 1 (a)(6); Minn. Stat., section 256N.25, subd. 1 (a);Minn. Stat., section 256N.28, subd. 6]
Date Initiated 	
Finalizing TPLPC
1
Date Completed
Legally responsible agency drafts petition to transfer permanent legal and physical custody.
Legally responsible agency e-files TPLPC petition and KPA with the court. Court accepts petition and schedules hearing.[Minn. Stat., section 260C.515, subd. 4(5)]
Another party to the proceeding may also e-file TPLPC petition. No KPA is filed, as the other party cannot execute a KPA in this circumstance. Court may accept petition and schedule hearing.[Minn. Stat., section 260C.515, subd. 4 (6)]
Court should not finalize TPLPC until one of the following has been met:
•  Child has been found eligible for Northstar Kinship Assistance and there is a fully executed Northstar Kinship Assistance benefit agreement 
•  Child has been found ineligible for Northstar Kinship Assistance and prospective relative custodian is not appealing the decision
•  Eligibility was established through fair hearing process and a Northstar Kinship Assistance benefit agreement has been fully executed
•  Eligibility was denied through fair hearing
•  Prospective relative custodian has declined benefits, and a Statement to Decline Benefits has been sent to the department.
Date Initiated 	
Finalizing TPLPC (continued)
1
Date Completed
If applicable: Court defers finalizing TPLPC until Northstar Kinship Assistance eligibility has been established and benefit agreement has been fully executed, or child has been found ineligible for benefits. If not applicable, see next item in checklist.
Court holds hearing to finalize TPLPC.
Court must make specific findings and determinations to ensure eligibility for Northstar Kinship Assistance. Refer to section B of the benefit agreement.[Minn. Stat., section 260C.515, subd. 4 (7)]
Legally responsible agency confirms with court administration who is responsible for sending a copy of the TPLPC order to responsible agency and the department.         [Minn. Court Rules of Juvenile Protection Procedure, Rule 42.07, subd. 6]
The department needs a copy of the final TPLPC court order as soon as possible to begin Northstar Kinship Assistance benefits. If the court originally deferred finalizing a TPLPC order, the order deferring finalization may also be needed, if required court findings are in the deferred order and not the final order.
Date Initiated 	
Post- TPLPC 
1
Date Completed
Financially responsible agency enters case closing reason (TPLPC finalized) in SSIS.
Relevant document: Northstar Kinship Workflow
If applicable: Relative custodian contacts the Social Security Administration (SSA) to become rep payee for the child’s Supplemental Security Income (SSI) benefit, and to report the Northstar Kinship Assistance monthly payment received on behalf of child. The SSA will determine what impact, if any, Northstar Kinship Assistance has on the monthly SSI payment. Relative custodian will need to provide the SSA a certified copy of the TPLPC court order. For more information: www.socialsecurity.gov. 
Medical Assistance (MA) change: 
•  Notify county financial services (MA) department of transfer of permanent legal and physical custody to close a child’s Medical Assistance foster care (MA-FC) case. 
•  When a child is Title IV-E–eligible, the department will notify the county of residence of a relative custodian to open a child’s Medical Assistance−Northstar Kinship Assistance (MA-NKA) case. 
•  When a child is Non–Title IV-E–eligible, relative custodian will need to apply for MA benefits for child in their county of residence.
Date Initiated 	
Post- TPLPC (continued)
1
Date Completed
Relative custodian may request a reassessment of child’s needs. If requested, the department notifies financially responsible agency of the reassessment request via Post-Permanency Reassessment Log in SSIS. The financially responsible agency completes the reassessment. [Minn. Stat., section 256N.24, subds. 10 and 11]
Follow record content and retention law. [Minnesota Records Retention Schedule, http://www.mnhs.org/preserve/records/retentionsched.php]
Modifications to TPLPC court order are conducted via juvenile court, and responsible agency is a party to the proceedings and must receive notice.[Minn. Stat., section 260C.515, subd. 4 (4); Minn. Stat., section 260C.521, subd. 2]
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